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1  Application Procedure for Competitors

Receive Hyperlink for
Application from
School/Tutor

Create New Entry

Verify Email Address

Submit Entry Form to
School/Tutor

School/Tutor Process and
Approve Application

Receive Email that Entry has
been Submitted to HKSMSA
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/The hyperlink is set by School/Tutor. Applicants\
should fill and submit the entry form before
the deadline set by School/Tutor

DO NOT use hyperlink created by other
Schools/Tutors, or else your enrolment will
not be received by your School/Tutor, nor
processed by the Association

o /

~

Applicants will receive an email containing an
On-line Enrolment ID

Applicants can edit the information by the
deadline set by the School/Tutor via the same
hyperlink from School/Tutor

\
Applicants will receive an email with the
updated enrolment information whenever

School/Tutor edits/updates the enrolment
information

N\ J
~N

School/Tutor approves and submits the
applications to HKSMSA. Applicants will receive
an email

N\ J

e N
School/Tutor pays the entry fee

\_ J
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2  Creating New Entry

Step1 Use the hyperlink given by School/Tutor

g @ Step2 Click B3 to create a new entry
Note: Repeat the steps on P.2-9 if you are applying for more than one competition.

DO NOT use hyperlink created and
supplied by other Schools/Tutors, or
else your enrolment not be received by
your School/Tutor, nor processed by the

A iation
7 | — Member’s Name ssociatio
Enroiment Batch: 75M_test
Batch’s Name
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2.1 Finding the Competition Class

. . Step1 Select Area Code
9 v Step 2 Enter Class No., or click RS WEERT T to search the Class No. (See

Ch.2.1.1)
Step 3 Click B\ISTSE 98N to proceed

N EWESHTEOI eI

Home / New Enrolment

77th Hong Kong Schools Speech Festival (English)

Please input Class to apply for step 1

Area Code: v ::

Step 2

.. Step4 Check the box indicating that you agree to the Enrolment Guide,
" including the “Personal Information Collection Statement” and the

“Photography and Videography Consent Statement”

Step 5 Click Fel o EEN AR L7
To continue filling the entry form, see Ch. 2.2

Enrolment Guide
a
1. Entry Form Submission: 10:00 a.m. on 18 August 2025 to 5:00 p.m. on 18 September 2025
2. Entry Fee: Please refer to the Syllabus for the eniry fees of the classes. Once the entry fee is submitted, no refund will be made if schools are suspended due to Epidemic, Rainstorm or Tropical '

Cyclone

3. All Competitors must be students of Members of the Hong Kong Schools Music and Speech Association (the Association) and must enter the Festival through such Members. Members may enter
their own students only (please refer to 1.3 of the Rules and Regulations (LCM) for Duo classes). It is the Members' responsibility to inform their students of every detail about the competitions. The

Association will not approach individual Competitors.

4._Itis the responsibility of Members / Competitors to ensure that information given on the entry forms is valid, complete and meet the requirements of respective classes. For some classes, there are  w

[[] I have read all relevant terms and conditions carefully. | acknowledge and agree: My entry to the competition implies agreement to the Association’s "Enrolment Guide" including the "Personal Information
Collection Statement" and the "Photography and Videography Consent Statement” and shall deem that | have given my consent fo the same.

Complete Entry Form

Step 4

Step 5
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2.1.1

Searching Class Number

Step 1
Step 2
Step 3

Step 4

Input keywords then click m

Select Class Number

Click “Syllabus” for checking the information of the selected class

click L8

Sylabus

A

Step 3 -

Test_Solo Werse Spesking-Boys and Girls-Age 15-0pen

Test_Solo Verse Spesking-Boys and Girls-Age 16-0Open

Test_Solo Verse Spesking-Boys and Girlz-Age 17 and over-Open
Test_Solo Werse Spesking, Scnnet-Boys and Girls-Age 14 and over-Open
Test_Solo Werse Spesking-Girs-Primary 1 and 2-MNon-Open

Test_Solo Werse Speaking-Gils-Primary 1 and 2-MNon-Open

Test_Solc \erse Speaking-Gils-Primary 1 and 2-MNon-Open

Test_Sols Verse Spesking-Gils-Primary 3-Mon-0pen

Test_Solo Verse Spesking-Girls-Primary 3-Mon-Open

Test_Solo Werse Spesking-Girs-Primary 3-Mon-Open

Test_Solo Verse Spesking-Girs-Primary 4-Mon-Open

Search Class No.
Feyword:
No. Area Code Competition Name
O & M Test_Solo \erse Spesking-Boys and Gils-Age
) =] M
o 10 M
o 1 M
o 12 M
o 20 UEKY
02 UEKY
o 22 UEKY
o 23 UEKY
o 24 UEKY
0 25 UEKY
o 26 UEKY
A 4
| step2 | S

Please pay attention to the number of entries allowed as laid

Step 4

down in the Rules and Regulations and the Class Description
of individual classes of the Syllabus such as age, educational

level, gender etc. Violation may result in disqualification.
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2.2 Enroling in a Competition

2.2.1 Enrolment Guide

. Step1 Check the box indicating that you agree to the Enrolment Guide,
. v including the “Personal Information Collection Statement” and the
. “Photography and Videography Consent Statement”

Step 2 Click to proceed

ry Schoo

Enroiment Guide X

a

Entry Requirement: please refer to the Rules and Regulations.
Entry Form Submission: please refer to the Rules and Regulations.
. Entry Fee: Please refer to the Syllabus for the entry fees of the classes. Once the entry fee is submitted, no refund
will be made, including school suspension due to Epidemic, Rainstorm or Tropical Cyclone.
. All Competitors must be students of Members of the Hong Kong Schools Music and Speech Association (the
Submission status: N Association) and must enter the Festivals through such Members. Members may enter their own students only
(please refer to the Rules and Regulations for Duo classes). It is the Members’ responsibility to inform their students
of every detail about the competitions. The Association will not appreach individual Competitors
For the university and post-secondary students of the institutes given in Annex 1 to the Rules and Regulations, they
may enter the Festivals on their own, please refer to the Rules and Regulations for the classes eligible.
Itis the responsibility of Members / Competitors to ensure that information given on the entry forms is valid, complete
and meet the requirements of respective classes. For some classes, there are requirements and details given in the
class description of the Syllabus. Such information is alse an integral part of the Rules and Requlations. The
Association bears no responsibility for checking the eligibility of the entry.
. Submission of an entry implies consent from the Members / Competitors to abide by these Rules and Regulations
and will strictly observe the Rules and Regulations.
. Please read the attached materials and all relevant terms and conditions carefully. Your entry to the competition
implies agreement to the Association’s “Personal Information Collection Statement” and the “Photography and
Full Name in C Videography Consent Statement” and shall deem that you have given your consent to the same. Members must
ensure that all participants and team members are aware of and consent to the aforementioned statements prior to

A J
Chinese T
I [ I have read and agree the EnrolmemGuice

Entry Form

w o

K998 - B EiE— 855

IS

o

@

Competitor Inform

~

=

Step 1
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2.2.2  Providing Competitor’s Information

Step 1 Input the personal particulars of the competitor

Note:

1. Allfields with “*” must be filled

2. Fill English Name if the competitor does not have a Chinese
name (Note: The name should be identical to that of the Hong
Kong ID cards / travel documents / birth certificates)

3. For the field ‘Date of Birth’, only a date within the
corresponding age range stated under the class description
could be selected

4. The field ‘School Name’ is pre-filled if the enrolment is through
a school. Edit if necessary when enrolling in a duo class.

5. For the field ‘Gender’, only the gender(s) under the class
description could be selected

6. When enrolling a duo class, the form will automatically provide
the fields for Competitor(1) and Competitor(2). Please fill the
personal particulars of both competitors on this page before

submission
Step 2 Click FiESEEN to proceed
L]
[ Envoment cuce |
Step 1
Step 2
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2.3 Checking Information before Submission

. . Step 1
1 v
Step 2
Step 3
Step 4

Entry Form

K999 - Public Speaking

Click B2ZEUEIEN to return to the previous page to correct any
information, if necessary

Click BITEHHETEECLFANTLTE to review your submission

If all information is correct, click Rl T 810518 to submit the entry
form to School/Tutor

If incorrect information is found, click feE[{{<:N to return to the form

and make necessary corrections

Submission status: Not yet submit {Deadline for this form: 19 Aug 2025 10:00)

(1] (2]

Compefitor Information Submit

Enrolment Guide

You have completed this entry form_ Please check the information thoroughly. If all information is correct, please press “Submit to School / Tutor”

Step 1 <Previms Submit to School / Tutor

§‘ Test NTE Primary Schaol Updated

Enroiment Baich: P1-2

On-ine Enrolment ID: 6435420515

Compatition Class: N123 - T6th Boys Duo Music Festival

Competitor Information (* required fiekds)

Full Harne in Engish
‘8 HKID card

Chinese Hame Vaking
frcannat type) 1)

Dot of B (1)

Phong fumbes (1)

Email Acdess (1)

Hame of Schedl

‘Atteneling in Englsh)
)

st s— Step4 | Step3
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2.4 Verifying Email and Submitting to School/Tutor

Note: To complete the application, applicant must confirm that the email
address used for creating the application belongs to the applicant

Step1l  Select the preferred language

Step2  Check the box indicating that you agree to the Enrolment Guide,
including the “Personal Information Collection Statement” and the
“Photography and Videography Consent Statement”

Step3  Input applicant’s email address

Step4  Click BLE AR EY
Note: Please do not close this screen until the verification process is completed.

Step5 Open a new browser. Access the mailbox to get the verification code

Note: If the email cannot be found, please check the junk/spam mail folder.
Click BECAETEHEINAGENN again after 30 seconds if the email cannot be found.

Step 6  Copy the verification code in the email

Email Verification X

Important: please complete the following procedures before leaving this website, otherwise your form data will
be lost

Preferred language: | @ English O #E8csr < Step 1

Ltification according to
the preferred language you have chosen

Email Verification

On-line Enrolment ID: 6442321839
ave read and agree Cnrolment Guide StEpz
Email: |
N €4 Step 3
Datupe email:
Verification code: | |4— Step 7
steps | >

Email Message on Email Verification Number

| On-line Enrolment System - Email Verification Number
1 On-line Enrolment System <application@hkps.hktedu.com>
= 31/5/2021 (F—) 11:58

I Dear Applicant,
|
ou for yvour interest i enrol ent.

| Thank vou for vouri i Im

ease enter the o] our system soasto comp! ete the app! cation procedure.
1 P he follgwe lete th licati d
1 Verification nu.mba;l BWNf Step 6
I If you are not a user of the On-line Enrolment System, please ignore this notification.
|
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. Step7  Return to the system screen and paste the verification code
[ J

Step8  Click m to proceed

Step9 The email account has been verified. Click m to submit the entry

form to school/tutor

Email verification has been completed.
You may edit or review your entry form using your email address and the Online Enrollment 1D later.

m < Step 9

Step 10 The submission status should show ‘Submitted’
Step 11 You can save a copy of your submitted information by clicking

Download Form

Entry Form

St e p 1 o nnnnnnnnn Suiml

Rorninders on Enolment

Your entry form has been submitted successfully 1o your School / Tutor. You may still edit the personal information on the: entry form befare the aforesaid deadiing.

Step 11 m

Step 12 The application has been submitted to School/Tutor. Check the mailbox to
receive the below email. Check the attachment containing the
enrolment information. If necessary, please use the On-line Enrolment
ID in this email to login to the system to edit enrolment information
(see Ch. 3).

Your enrolment has been submitted to your school / tutor (sl inbex 8 B
@ ~application@hkps.hktedu.com @ 720PM (3 minutesago) ¢ €
® o~

Dear Applicant,

Your enrolment to the following comRetition has been submitted to your school  tutor

17th Hong Kong School Speech Festival (English Speech) (2025)

Enroling Member /School: HK Secondary School
Competitor: Wong Ming Fai (Solo Class Competitor Name / Duo Class 1st Competitor Name Ony)

Class: N8 - Solo Verse Speaking-Boys and Girls-Age 13-Open

information. Please check carefully. For editing and reviewing your entry form data before the deadline set by
use this email address an d the On-fine Enrolment ID listed below to log into the system.

iment status.

erials and all relevant terms and conditions carefully. Your entry to the competition implies agreement to the Association's "Enrolment
Collection Statement” and the and Vi Consent Statement" and shall deem that you have

One attachment + Scanned by Gmail O &

[ 6441987452.pdlf

Note: The application procedure is only complete when School/Tutor has submitted the
entry and paid the entry fee to the HKSMSA.
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3  Editing Enrolment Information

Note:

Applicants can edit the information on the entry form except the Class Number and the
Area Code before the deadline set by school/tutor. However, once the school/tutor has

processed the entry, applicants can no longer edit the enrolment information.

ee Step1 Using the same hyperlink for application given by school/tutor, click

é s | Member’'s Name

Batch’s

Name

NEWRHTOITIEN

Step3 Click to proceed

@ Hong Kong Schools Music and Speech Association

=ddie Uy Enrallirizin

Home / Edit My Enroliment

Step 1

Zdit Uy Enralinzng

Online Enrollment ID:

Email DaimanHKT@gmail.com

Step 2

Step 3

I LESESCRER New Enroliment

Forget Online Enroliment ID

HKSMSA — On-line Enrolment System — User Guide for Competitors
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Step 2 Input applicant’s email address and On-line Enrolment ID (see Ch. 3.1 on
retrieving the On-line Enrolment ID)
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. Step 4 View and edit enrolment information
o¥ step5 Click to submit the edited entry form.

Note: The system will not generate an email after the amendment and re-
submission to school/tutor.

Enroliant

Entry Form

U20 - Test_Solo Verse Speaking-Girls-Primary 1 and 2-Non-Open

Submission status: Submitted (Deadline for this form: 1 Jun 2021 11:00)

Competitor Information

Competitor Information (* required fields)

Full Name in English (same as HKID card) (1)* Chan Man

Full Name in Chinese (same as HKID card) (1)* Chan Man

Chinese Name Witing (it cannot type) (1) [[ERTNY

File Format: gif , jpg . png
Max. File Size: 10MB

Date of Birth (1)* 26 Dec 2016

* The selection of the date above will be restricted to the age
range of the item that you are applying

Phone Number (1)* 2222022
Email Address (1)* chanman@gmail.com
Name of School Attending (in English) (1)* 122 Primary School P

Name of School Attending (in Chinese) (1)* -

I
[

School Level Attending (1)* | Primary 1 =
Class Attending (1) [ 14

Class Number (if applicable) (1)

Step 6 The submission status should show ‘Submitted’
Step 7 You can save a copy of your submitted information by clicking
Step 6

Submission status: Submwlladl ead\ine:::rr::i:form 18 Aug 2025 12:00)

‘Competitor Information

‘Submit

Enroiment Guide

Your entry form has been submitted successfully to your School / Tuter. You may still edit the personal information on the entry form before the aforesaid deadline.

< Previous

Step 7

Note: The application procedure is only complete when School/Tutor has submitted the entry and
paid the entry fee to the HKSMSA.
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3.1 Forgetting On-line Enrolment ID

. . Step 1 Input the email address that was used for enrolment earlier

v v Step 2 Input the code shown in the picture

Step 3 Click m to receive the On-line Enrolment ID(s) by email

rorgat Orlling Enrallimznt [0

Home / Forget Online Enroliment ID

Please fill in your registered email below, we will send the Online Enroliment ID(s) to you

Step 2

Step 1

Email daimanHKT@gmail.com
CAPTCHA: Nyam [ nuam ]
Step 3

Step 4 Check the mailbox to receive an email on the On-line Enrolment ID(s)

L, =%~ > (ERE) -

Dear Applicant,

* 6389729804 <

application@hkps.hktedu.com

BRI

on your request, this is your application 1D(s)

Step 4

15:27 (1 434880) - -

BIEA T SUESHIEIEINEE « 5L X

HKSMSA — On-line Enrolment System — User Guide for Competitors
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4 Editing, Approving and Submitting Application to HKSMSA by School/Tutor

After the deadline set by school/tutor, school/tutor will process the applications. Once
school/tutor has updated the enrolment information, applicants will receive the email below, with
an attachment containing their enrolment information. For any enquiries, please contact your
school/tutor immediately.

Your enrolment information have been updated (E#sfal) inbox x  Updates x =]
® application@hkps.hktedu.com @ 41PM(thourago) ¢ €
‘ tome v

Dear Applicant,
Your enrolment to the following competition has been updated by your school / utor:

T7th Hong Kong School Speech Festival (English Speech)

Enroling Member /School: HK Secondary School
Competitor: Wong Ming Fai
Class: K999 - Public Speaking

Acopy of the updated enrolment information is attached for your reference

For enquiries, please contact your school { tutor of responsible school teacher.

One attachment - Scanned by Gmail © &

[ application.pdf 4
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Once the applications are approved by school/tutor and submitted to HKSMSA before the
enrolment deadline, the applicants will then receive an email that their entries have been
submitted to HKSMSA for processing. The email contains an attachment with the enrolment
information.

Note: This email does not mean the application has been accepted by HKSMSA. The HKSMSA
will process the application. If accepted, school/tutor will receive an Entry Form Receipt
(EFR) and Competition Notification (CN) and will later distribute them to the competitors.
For enquiries, please contact school/tutor.

Your enrolment has been submitted to the Hong Kong Schools Music and Speech a8 @
Association (Extsmalh Inbox x

@ epplication@hkps.hktedu.com © 721PM (1 minuteago) ¢y &

@ o=~
Dear Applicant,

Your enrolment to the following competition has been submitted to the Hong Kong Schools Music and Speech Association:

77th Hong Kong School Speech Festival (English Speech) (2025

Enroling Member /School: HK Secondary School

( 1) Competitor: Wong Ming Fai (5|>|u Class Competitor Mame / Duo Class 1st Competitor Name only)

( 2 )l Class: N8 - Solo Verse Speaking-Boys and Girls-Age 13-Open

Ondine Enrolment ID: 6441987452
The attachment in this email contains the enrolment infarmation.
This email does not mean the application has been accepted by the Association. The Association will process your entry soon. If accepted, your school / tutor

may dowrload an Entry Form Receipt (EFR) and it (CN) from the iation website from 10:00am on 28 October 2025 onwards and will
Iater distribute them to you.

For Classes N195-196, 202-205, 206-208, 212-213, 216-220, 221-224, 228-230, and 439-441, please submit the Own Chaice (OC) Form via the specific link
between 26 September and 20 October 2025. If one fail to submit the form before the deadline, one will be disqualified.

Please read the attached materials and all relevant terms and conditions carefully. Your entry to the competition implies agreement to the Association's “Enrelment
Guide" including the "Personal Collection Statement’ and the " and Consent Statement” and shall deem that you have
given your consent to the same. Members must ensure that all participants and team members are aware of and consent to the aforementioned statements prior to
the enroliment

Please visit the website (http:/iwww.hksmsa.org.hk) for updated and news.

Thank you for your enrolment.

Hong Kong Schools Music and Speech Association

One attachment - Scanned by Gmail © @

[

(3 =pplication.pdf 4

On payment arrangement, please contact school/tutor.

For video-recording, you need to record your (1) Name for Enrolment and (2) Class Code. You can
find the information in this email or on your Competition Notification (CN) e.g. “Peter Choi, Class
N2”.

Note: All enrolments will only be confirmed upon the release of the Competition Notification (CN)
by HKSMSA.

-End-
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